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 TITLE  : Education Safety Committee 
 DATE  : 03/03/11 TIME : 10.00 am 
 VENUE : Education Development Centre Conference Room 

COMHAIRLE NAN EILEAN SIAR 

Department of Education 
Minute/Note of Meeting  

DISTRIBUTION : 
Bernard Chisholm, Alan Smithyman,  I G Smith, Thalia Matheson, Iain Campbell, 
Margaret Macleod, Ann Maciver, Douglas Reid  Kate Macdonald, Peggy M Macphail, 
Theona Morrison Fiona Smith, Sandy Maclean, Calum Mackay Louise Laing, Ruth 
Campbell 

 
Present: I G Smith’ Fiona Smith, Anne Maciver, Catriona Maciver’ Thalia Matheson, Allan Smithyman 
Apologies: Peggy M Macphail, Theona Morrison, B Chisholm, Louise Laing, Ruth Campbell, Calum Mackay, Douglas Reid, Margaret Macleod 
 
Item Summary and Action  Who? When? 
  A.S welcomed everyone present to the quarterly meeting, and commented on the poor attendance.   

1 Minutes There were no minutes from the previous meeting as the meeting was not quorate.  Item 1 in the notes 
of the meeting should read “the installation of new security cameras at The Nicolson Institute is to be 
investigated”.  Item 6 should state that the asbestos register is not complete. 

 
 

  

2 Matters Arising 
from Previous 
Meeting 

Tooth Brushing 
 
As there have been no new issues concerning the above, and as it appears that matters have calmed 
down, it was decided to postpone any action on this matter, unless schools again contact the Committee 
with renewed grievances. 
 
 

  

3 Constitution, 
Composition, 
Remit of Group 

Changes to Constitution 
 

1. Change all references to Education to Education & Children’s Services 
2. Change 3 (iii) “working within the Education Authority to” working with Education & Children’s 

Services. 
3. Change 3 (c) “shall be entitled to appoint a substitute “ to “should appoint a substitute” 
4. Change 6(i) (b) “notification of Unsafe/Unhealthy Conditions forms” “to IR1 forms”. 

 
CMI to remind members when 2nd intimation of meeting is forwarded that if they should be 
unable to attend that they should send a substitute. 
 
AS, pointed out that there was no mention of dispute resolution in the Constitution: 

1. should members disagree, how would voting be carried out; 
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Item Summary and Action  Who? When? 
2. as regards recommendations - what powers do the Committee have to make a ruling? 

 
IGS to investigate procedural route for recommendations of the Committee. 
 

 
IGS 

 
02/06/11 

 AORB It was recommended that HSE Guidance should be sent to schools to remind them that they should 
forward completed IR1 forms to the Health and Safety section and the Resources Section of the 
Department after any relevant incident. 
  
AMI (BSO) said that there was some confusion in schools as to when they should complete an IR1 form.  
FS, to draw up flow chart to forward to schools to explain what incidents should be recorded on IR1 
forms. 
FS, to look into the possibility of an electronic version of the IR1 forms. 
AS to request that BC or JMK should write to the schools explaining that IR1 forms are a legal 
requirement. 
AS, also to raise IR1 form issue at the next set of HT meetings. 
 
AS, to approach Sgoil Lionacleit for their policy on Administration of Medicines, forward this to IGS for 
including as an agenda item for the next meeting. 
 
The above item together with IR1 forms is to be included in the next meeting. Members were also 
requested to forward any further items to be included in the agenda to CM a fortnight before the meeting. 
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02/06/11? 

  AS, again thanked those present for attending and hoped to see everyone again in June.   
 Date of next 

meeting 
02/06/11   

 


