
Foundation
Apprenticeship

A route into a Modern or Graduate Apprenticeship, straight 
into a job or entry to Further Education or University.



Foundation
Apprenticeships

ABOUT

 
Foundation Apprenticeships provide work-based learning 

opportunities for senior phase secondary pupils. Pupils spend 
time out of school with local employers and complete the FA 

alongside their school subjects.
 
  

Completion of a Foundation Apprenticeship leads to a 
qualification at the same level as a Nat 4/5 or Higher depending 
on SCQF Level. Foundation Apprenticeships are recognised as 

entry qualifications by all Scottish colleges and universities.
 
 

 
1 Year FA Delivery

This delivery model allows pupils to complete the FA Course in one year.
  

2 Year FA Delivery
The 2 Year delivery model requires approx. 5 periods of attendance per week 

over the course of 2 school years. 

FA Delivery 
Models



 
In the Western Isles Gaelic is more than just a language, it 

is a crucial employability asset.
 
 

Children and Young People
An increased demand for Gaelic Medium education has filtered down to Gaelic 

nursery. "Gaelic Essential" Child Care posts are common demanding 
conversational Gaelic Fluency as an essential criteria. To prepare students for 

the workplace Gaelic lessons will be made available to FA participants.
 
 

Health and Social Care
Gaelic is used frequently within the social care sector for both communication

with residents, clients and families. Communicating in an individuals first
language particularly during times of distress. To prepare students for the

workplace Gaelic lessons will be made available to FA participants.
 
 

Gaelic and 
Apprenticeship

Delivery

 
Creative and Digital Media 

Gaelic offers unique opportunities for high level employment in both the
Creative and Media industries. Whether on screen or behind the scenes the

opportunities can be endless.



“I went through
Gaelic Medium for
the majority of
Primary School. The
Foundation
Apprenticeship
course has helped
me reconnect and
regain confidence
with the language.”
- Amy Emmott
Creative and Digital Media FA



The Automotive Foundation 
Apprenticeship will teach you 
about the car and transport 
industry. You may want to choose 
this course if you are interested 
one day becoming a mechanic, an 
engineer, selling cars or parts, or 
just want to learn more about the 
industry. Automotive jobs involve 
using exciting new technology and 
are vital to Scotland.

ABOUT

Work Experience
You will undertake work
experience with local
employers based within the
industry.

Jobs
Light motor vehicle
technician
Heavy motor vehicle
technician
Auto electrical technician
Roadside assistance
engineer
Parts distribution
operative

Introduction

Skills for Work award in 
Automotive Skills (SCQF 
Level 4)
Work Based Challenge 
Unit (SCQF Level 4)

You’ll gain a Foundation 
Apprenticeship in 
Automotive at SCQF Level 4, 
which is the same level of 
learning as a National 4.
This includes: 

Qualification

Attendance
There is a choice of delivery 
models for Foundation 
Apprenticeship Automotive 
with a mixture of theory and 
practical work placements.

1 Year Delivery – Class time  
approx. 10 periods per week

Automotive
SCQF Level 4

ABOUT



Automotive
SCQF Level 4

ABOUT

The Course

The car
The garage
The technician
Vehicle modification

Work closely with an employer
Deliver your project to a real-life 
client
Develop an understanding of 
the automotive industry

Self-management
Social intelligence
Innovation

Your Skills for Work award will 
cover:

You will use the skills and 
knowledge you develop in your 
Skills for Work Award to 
successfully complete the work- 
based challenge unit. You will:

Your Foundation Apprenticeship will 
also help you to develop meta- 
skills. These skills are highly valued 
by employers. Meta-skills include:

These meta-skills are necessary 
and highly desirable for working in a 
range of other related jobs.

“My Foundation 
Apprenticeship in 

Automotive gave me the 
experience and 

understanding to help me 
decide on my future career. 
I am now in the second year 
of my Automotive Modern 

Apprenticeship with the 
council garage.” 

 
- Angus Macdonald 
Automotive MA



As a business administrator or budding 
manager, you’ll have a highly 
transferable set of knowledge and 
skills that can be applied in all sectors. 

The Foundation Apprenticeship is 
rooted in the highly respected 
profession of business administration. 
And, you’ll get the opportunity to learn 
about other management and 
business priorities, such as: digital 
marketing, procurement, supply chain 
management and enterprise.

Business
Skills

SCQF Level 6

ABOUT

Work Experience

You will undertake work experience 
with local employers based within 
the industry.

Jobs

Administrative assistant
Purchasing manager
Management consultant
Company secretary
Human resources officer
Local government officer
Receptionist
Project manager

Introduction

A National Progression Award (NPA) 
in Business Skills at SCQF level 6
A Contemporary Business Issues 
unit
Core units of an SVQ in Business and 
Administration at SCQF level 6

You’ll gain a Foundation 
Apprenticeship in Business Skills, 
which is the same level of learning as 
an SQA Higher (SCQF level 6).

This includes:

Qualification

Attendance
There is a choice of delivery models 
for Foundation Apprenticeship 
Business Skills. With a mixture of 
theory and practical work 
placement.
1 Year Delivery – Class time approx. 
10 periods per week
2 Year Delivery – Class time approx. 
5 periods per week



Business 
Skills

SCQF Level 6

ABOUT

The Course

Understanding Business
Management of People and 
Finance
PC Passport: Working with IT 
Software – Word Processing and 
Presenting Information
PC Passport: Working with IT 
Software – Spreadsheet and 
Database
Contemporary Business Issues

Plan, manage and improve your 
own performance in a business 
environment
Communicate in a business 
environment
Support other people to work in a 
business environment
Design and produce documents in 
a business environment

Your NPA in Business Skills will cover 
the following topics:

You’ll complete the units of your SVQ 
in Business and Administration 
mainly in the workplace, as part of 
your placement. You’ll learn how to:

“With the Foundation 
Apprenticeship, I’ve learned 
lots of new skills that I didn’t 
think I was capable of 
learning, and doing things 
that I never thought I’d do.” 
- Rabiya,
Foundation Apprentice

 

“The support I received 
from my tutors during my 
time on the Business Skills 
Foundation 
Apprenticeship has 
helped better prepare me 
for the world of work.”
Matthew MacDonald
Business Skills FA



Creative &
Digital Media

SCQF Level 6
 

Calling all storytellers, techies, 
designers and creative thinkers. This 
is a Foundation Apprenticeship that 
lets you bring your ideas to life.

There’s a career for you in Scotland’s 
thriving creative industry – whatever 
your interests. It’s one of Scotland’s 
most diverse sectors, covering 
architecture, TV, radio, film, fashion 
and textiles, cultural heritage, 
design, journalism, publishing, music, 
visual arts, gaming and more.

ABOUT

Work Experience
You will undertake work experience 
with local employers based within 
the industry.

Jobs
Broadcast journalist
TV or film producer
Lighting technician
Actor
Fashion designer
Graphic designer
Photographer

Introduction
You’ll gain a Foundation 
Apprenticeship in Creative and 
Digital Media, which is the same 
level of learning as an SQA Higher 
(SCQF level 6).

A National Progression Award 
(NPA) in Creative and Digital Media 
at SCQF level 6
Core units of a Diploma in Creative 
Digital Media at SCQF level 7
A media project unit at SCQF level 6

       This includes:

Qualification

Attendance
There is a choice of delivery models 
for Foundation Apprenticeship. With 
a mixture of theory and practical 
work placement.

1 Year Delivery – Class time approx. 
10 periods per week
2 Year Delivery – Class time approx. 
5 periods per week



Creative &
Digital Media

SCQF Level 6

ABOUT

The Course

Creative Industries: An 
Introduction – Scotland
Creative Industries: 
Understanding a Creative Brief
Media: Understanding the 
Creative Process
Storytelling for the Creative 
Industries

Work effectively with others in 
the Creative Industries
Ensure your own actions reduce 
risks to health and safety
Communicate using digital 
marketing/sales channels
Use digital and social media in 
marketing campaigns

As part of your National Progression 
Award, your topics will include:

For your Diploma units, you’ll be 
assessed as part of your work 
placement. You’ll learn how to:

"I've had the chance to work with 
interview experts in the field while 
learning how to use the Adobe suite 
and operate professional cameras. 
This course helped me find 
something that I'm passionate 
about and really enjoy."

- Amy Emmott
Creative & Digital Media FA

2022 will see the opportunity to 
have work experience for FA's in 
an exciting new Gaidhlig drama 

filmed in the CNES Studio on 
Seaforth Road.



Engineering
SCQF Level 6

 

Engineers bring ideas to life. They 
design, create, test and improve all 
sorts of products and processes. 
From James Watt’s steam engine to 
Andy Scott’s Kelpies, Scotland is 
great at engineering.

It’s an industry offering careers in 
range of sectors including space, 
aviation, transport, medicine, 
technology and fashion. 

ABOUT

Work Experience
You will undertake work experience 
with local employers based within 
the industry.

Jobs
Aerospace engineer
Chemical engineer
Electrical engineer
Mechanical engineer
Naval architect
Renewable Energy 
Engineer

Introduction
You’ll gain a Foundation 
Apprenticeship in Engineering, 
which is the same level of 
learning as an SQA Higher (SCQF 
level 6).

This includes:

A National Certificate (NC) in an 
Engineering Discipline at SCQF 
level 6, for example: Engineering 
Systems, Mechanical 
Engineering, Electrical 
Engineering.
Core units of an SVQ in 
Performing Engineering 
Operations at SCQF level 5
Work placement 
experience/industry challenge

Qualification

Attendance
The course is delivered over 2 years 
with a mixture of theory and practical 
work placement.

2 Year Delivery – Class time approx. 5 
periods per week



Engineering
SCQF Level 6

ABOUT

The Course

Engineering Systems
Mechanical Engineering
Aeronautical Engineering
Electrical Engineering
Fabrication and Welding 
Engineering
Manufacturing Engineering
Measurement and Control 
Engineering

Comply with statutory 
regulations and organisational 
safety requirements
Use and interpret engineering 
data and documentation
Work efficiently and effectively in 
engineering

The topics you learn as part of your 
National Certificate will depend on 
the area of engineering you choose to 
study. These include:

To achieve your SVQ units, you’ll be 
assessed as part of your work 
placement. You’ll learn how to:

"I would encourage anyone 
interested in engineering to take 
this course and find out what 
engineering is like outside of the 
classroom. After completing the first 
year of the course I decided that a 
career in engineering was what I 
wanted to do.”
- Liam Mackinnon
Engineering FA



Food and Drink
Technologies

SCQF Level 6

About

Introduction

Food and drink science 
New product development 
Technology and manufacturing 
Nutrition 
Design and marketing 

Careers in the Food and Drink 
sector are as diverse as the food we 
eat! 
Did you know that Scotland will 
need around 20,000 new recruits by 
2024? The Foundation 
Apprenticeship in Food and Drink 
Technologies can support 
progression into an inspiring career. 
You could work in areas like: 

Work Experience
An exciting development for this year 
is that for the first time, you'll have the 
opportunity to work on virtual projects 
with leading brands such as Coca-Cola, 
Mackies Crisps, Baxters and loads 
more! You'll also get the chance to 
attend work placements with local 
companies in the Food and Drink 
sector.

Jobs
baker 
confectioner
quality assurance operative 
productivity technician 
production control operative.

Attendance
There is a choice of delivery 
models for Foundation 
Apprenticeship. With a mixture of 
theory and practical work 
placement.

1 Year Delivery – Class time 
approx. 10 periods per week
2 Year Delivery – Class time 
approx. 5 periods per week



Course

Food and Drink
Technologies

SCQF Level 6

About

“For my work experience 
project I worked with the 
Harris & Lewis 
Smokehouse to design a 
mocktail for their menu, I 
was offered a summer job 
as a result of my FA”

- David Morrison 
Food and Drink Technologies FA

Food Manufacturing: Fundamentals 
of Food Science

Food Manufacturing: Food 
Production

Food Manufacturing: Commercial 
and Social Drivers

Food Manufacturing: Sustainability
Elementary Food Hygiene

Elementary Health and Safety

Respond to challenges set by 
leading employers in the industry 

Present your ideas on new products 
to industry experts 

Be entrepreneurial with your 
product development and 

marketing ideas 
Develop and invent new products 
based on employers’ challenges 

Include current, sustainable 
industry practices within your 

product  

Your National Progression Award (NPA) 
will cover topics like:

Your learning will be a blend of hands- 
on, practical and virtual work, reflecting 

the nature of the industry. You will: 

 

Pitch your product and solutions to 
employers and potentially see your 

product come to life 

Communication
Problem solving

Working with others
Time management

Your Foundation Apprenticeship will also 
help you to develop core skills valued by 

employers, particularly:

These transferable skills are necessary 
and highly desirable for working in a 

range of other related jobs.
 



Hospitality is an exciting and 
flexible industry offering a wealth of 
career opportunities in hotels, 
restaurants, cafes, pubs and bars 
and many other venues across 
Scotland.

Hospitality
SCQF Level 4/5

 

ABOUT

Jobs

Chefs
Housekeepers
Hotel and catering managers
Bar staff
Food service staff
Baristas

The sector offers a wide range of 
careers and jobs available to 
anyone with the right attitude 
including:

If you enjoy working with people and 
would like to work in an exciting and 
varied job this could be the career 
for you.

Introduction

A Skills for Work award (SfW) in 
Hospitality at SCQF Level 4 or 
SCQF level 5
A Work Based Challenge Skills unit 
at SCQF Level 4 or SCQF Level 5

You’ll gain a Foundation 
Apprenticeship in Hospitality at either 
SCQF level 4 or 5, which is the same 
level of learning as a National 4 or 
National 5.

This includes:

Qualification

Attendance
There is a choice of delivery models 
for Foundation Apprenticeship with a 
mixture of theory and practical work 
placement.

1 Year Delivery – Class time approx. 
10 periods per week



Hospitality
SCQF Level 4/5

ABOUT

The Course

Working in the professional 
kitchen
Working front of house
Working in the hospitality industry
Events

Work closely with an employer
Deliver you project to a real-life 
client
Develop an understanding of the 
hospitality sector

Self-management
Social intelligence
Innovation

Your Skills for Work award will cover:

You will use the skills and knowledge 
you develop in your Skills for Work 
award to design and deliver a project. 
You will:

Your Foundation Apprenticeship will 
also help you to develop meta-skills. 
These skills are highly valued by 
employers. Meta-skills include:

These meta-skills are necessary and 
highly desirable for working in a 
range of other related jobs.

“I am really enjoying the 
Hospitality course and think it is 
a great opportunity to get to go 
into the workplace and engage 

with a local employer.”
 

- Sine MacLeod
Hospitality Level 4/5 Student

“Supporting Foundation 
Apprenticeships is vital to our 
young people and will help us 
shape our talent pool for the 

future.”
 

- Ken MacDonald 
Isles Group Hotel



Gaming, virtual reality, cyber security 
– the digital world is changing fast. 
You could help decide where it goes 
next.

In Scotland, over 90,000 people work 
in digital technology roles. The 
current average full-time salary for 
digital technology roles is £37,500, 
which is over 30% higher than the 
Scottish average of £28,000.

IT: Software 
Development

SCQF Level 6
 

ABOUT

Work Experience
You will undertake work experience 
with local employers based within 
the industry.

Jobs
Software or web developer
Database administrator
Network manager
Game Developer 

Introduction

A National Progression Award 
(NPA) in Software Development 
at SCQF level 6
Core units of a Diploma for IT & 
Telecommunications 
Professionals at SCQF level 6
A work placement

You’ll gain a Foundation 
Apprenticeship in IT: Software 
Development, which is the same 
level of learning as an SQA Higher 
(SCQF level 6).

This includes:

Qualification

Attendance
There is a choice of delivery models 
for Foundation Apprenticeship 
Creative and Digital Media. With a 
mixture of theory and practical work 
placement.

1 Year Delivery – Class time approx. 
10 periods per week

2 Year Delivery – Class time approx. 
5 periods per week



IT: Software
Development

SCQF Level 6

ABOUT

The Course

Computing Applications: 
Development
Computing: Authoring a Website
Software Design and Development

Data Modelling
Investigating and Defining 
Customer Requirements for IT and 
Telecoms Systems
Health and Safety in IT and 
Telecom
Personal Effectiveness

Event Driven Computer 
Programming
Procedural Programming
Object Oriented Computer 
Programming

For your National Progression Award, 
your topics will be:

In S6, you’ll work in a hands-on, 
practical way as part of your work 
placement, towards achieving the five 
units of your Diploma:

And one of the following:

“The IT Software 
Development Foundation 
Apprenticeship provides 

you with real life and 
hands on experience in 

the industry. Studying this 
Foundation 

Apprenticeship can offer 
you an alternative 

pathway into the world of 
work.”

 
Jonathan Staines 
IT Software Development 
Tutor



Social Services: 
Children and Young 

People
SCQF Level 6

 

ABOUT

Work Experience
You will undertake work experience with
local employers based within the 
industry.

Jobs
Social worker
Nanny
Nursery worker

Introduction

A National Progression Award (NPA) 
in Social Services and Healthcare at 
SCQF level 6
Core units of an SVQ in Social 
Services and Healthcare at SCQF 
level 6
A work placement

You’ll gain a Foundation 
Apprenticeship in Social Services and 
Healthcare, which is the same level of 
learning as an SQA Higher (SCQF level 
6).
This includes:

Qualification

Attendance
There is a choice of delivery models for 
Foundation Apprenticeship Social 
Services – Children and Young People. 
With a mixture of theory and practical 
work placement.

1 Year Delivery – Class time approx. 10 
periods per week
2 Year Delivery – Class time approx. 5 
periods per week

The Foundation Apprenticeship (FA) in 
Social Services - Children & Young 
People is aimed at pupils with an interest 
and enthusiasm in exploring a career in 
Early Learning and Childcare. Students 
will be given a learning experience where 
underpinning theory and practice are 
aligned with industry.

You will have an opportunity to 
experience what working within Early 
Years Care is really like and discover the 
kind of jobs that you can do within this 
sector. You will work alongside
experienced staff who can help support 
you to build the practical skills and 
experiences you need to do the job well.

Childminder
Playworker

 



Social Services:
Children and
Young People

SCQF Level 6

ABOUT

The Course

Support effective communication
Support the health and safety of 
yourself and individuals
Develop your own knowledge and 
practice
Support the safeguarding of children 
and young people

There are 5 NPAs covered in FA Social 
Services Children and Young People:

-Play for Children and Young People 
-Communication with children and young 
people 
-Safeguarding of Children and Young 
People
-Promote the Wellbeing and Safety of 
Children and Young People 
-Development of Children and Young 
People 

Each SVQ unit defines one aspect of a job 
or a work role, and what it is to be 
competent in that aspect of the job. 
Learners can work through units one at a 
time, or can gather evidence for some 
units at the same time. Within the SVQ 
units you will cover work-based learning 
and will gain the mandatory units of the 
SVQ Level 2 qualification. 

"I have always wanted a career in 
Childcare so when I saw the option to 
study a Foundation Apprenticeship I 
jumped at the chance. Putting my skills 
and knowledge I have learnt in class into 
a practice within a work placement has 
helped me so much.

My confidence has grown and I am even 
more sure I have picked the right career 
path. When I found out I was successful in 
my application to become an MA I was 
over the moon. I cannot wait to start my 
next step in my Childcare career journey."
- Mairi Macmillan
Child Care FA



People are at the heart of healthcare and 
social services. If you have a passion for 
improving lives and helping others, a 
career in this rewarding field could be for 
you. 

Over 400,000 people work in social 
services and healthcare in Scotland — 
caring for people when they need it most. 
Whether it’s helping an older person to get 
ready in the morning to providing nursing 
and medical care in a hospital setting, a 
career in the social services and 
healthcare sector is as vital as it is 
rewarding.

Studying this award will give you a real 
insight into working within the health, care 
and social services sector, allowing you to 
achieve an industry recognised 
qualification so that you have the 
necessary qualifications to gain 
employment within the social services 
and health care sector or to enhance your 
university application by gaining a 
qualification specifically for those wishing 
to work within the sector at any level.

Social Services
and Healthcare

SCQF Level 6
 

ABOUT

Work Experience
You will undertake work experience with 
local employers based within the industry.

Jobs
Adult or children's nurse
Care assistant
Care home manager
Residential support worker
Social worker

Introduction

A National Progression Award (NPA) in 
Social Services and Healthcare at 
SCQF level 6
Core units of an SVQ in Social Services 
and Healthcare at SCQF level 6
A work placement

You’ll gain a Foundation Apprenticeship in 
Social Services and Healthcare, which is 
the same level of learning as an SQA 
Higher (SCQF level 6).

This includes:

Qualification

Attendance
There is a choice of delivery models for 
Foundation Apprenticeship Social Services 
and Health Care. With a mixture of theory 
and practical work placement:

1 Year Delivery – Class time approx. 10 
periods per week

2 Year Delivery – Class time approx.  5 
periods per week



Social Services
and Healthcare

SCQF Level 6

ABOUT

The Course

Social Services in Scotland
Safeguarding People
Communication in Care 
Relationships
Safe Practice and Wellbeing in 
Social Services
Human Development and Social 
Influences

Support effective communication
Support the health and safety of 
yourself and individuals
Develop your own knowledge and 
practice
Support the safeguarding of 
individuals

For your National Progression Award, 
your topics will be:

To achieve your SVQ units, you’ll be 
assessed as part of your work 
placement. You’ll learn how to: “It doesn't feel like you're in 

school, it gives you a real 
chance to go to the workplace 
and find out what it's really 
like to work in Health and 
Social Care. I would highly 
recommend it.”

- Emma Wilson
Health and Social Care FA

 

“Young people bring with 
them fresh ideas and a new 
outlook that along with the 
experience of existing staff 

is invaluable. I would 
encourage all who are 

considering a future in the 
social care sector to take 

the first step and enrol in a 
CNES apprenticeship.”

-Jack Libby
Head of Community Care

 



Foundation
Apprenticeship

Progression
 

ABOUT



A Modern Apprenticeship: On completing your Foundation 
Apprenticeship, you’ll have already achieved core units which can 
help you progress to a Modern Apprenticeship. 

Further Education: Continue your studies at college, with an HNC or 
HND.

University: Foundation Apprenticeships are recognised as equivalent 
to SQA Highers by all Scottish universities. You’ll already have quality 
experience in the industry – this will make your UCAS stand out from 
the crowd.

Straight to a job: Use your qualification and work experience to find a 
job in the social services industry.



Contact DYW Outer Hebrides

DYW Outer Hebrides can help direct you to local employers and get you 
the skills you need to boost your employability

info@dywouterhebrides.com

 
 

Contact Western Isles Employability Hub

Young Person’s Guarantee training officers based in Stornoway Town 
Hall, Harris, Uist and Barra work to find suitable jobs, apprenticeships, 

training or education for all 16-24 year-olds in the Western Isles.

employability@cne-siar.gov.uk

 
Contact SDS

SDS advisors can offer careers advice, CV writing support and interview 
skills through the arrangement of mock interviews. Speaking to SDS can 

help you realise exactly what career is right for you, what skills you 
already have and what skills you need to develop.

                                  
https://www.skillsdevelopmentscotland.co.uk/

Visit local and national job websites

https://www.welovestornoway.com/index.php/job-vacancies-5
http://www.hebrides-news.com/jobs.html

https://www.myjobscotland.gov.uk/…/comhairle-nan-eilea…/jobs
https://www.s1jobs.com/

Do your own research.
 

https://www.skillsdevelopmentscotland.co.uk/
https://www.myworldofwork.co.uk/
https://www.apprenticeships.scot/

 
  Your school's DYW Coordinator will give you more information 

about what an FA involves and where it could lead.


